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School Safety 
Drop-Off and Pick-Up Procedures 

Morning Drop Off 

o In the morning parents are welcome to drop students off in the designated “drop-off” 
area. 

o The drop-off area is for stopping to let the children out of the car only.  The driver 
should never get out of the car.   

o When pulling up at the drop-off area, drive as far ahead as possible to allow cars behind 
to pull up as well. 

o Never let your child out of the vehicle before you have reached the designated drop-off 
area.  Dropping off before this area causes frustration and slows traffic, but most 
importantly it is a safety concern. 

o A staff member or designated parent supervisor will be present to make sure the drop-
off area rules are followed.  Following their directions will create a safer and quicker 
drop-off area. 

Afternoon Pick-Up Procedures  

o After school the designated “drop-off” area will be used for parallel parking only.  
Parents may park in these spots and leave their vehicles to retrieve their children from 
the school. 

o If there are no spaces available in the “drop-off” area, please find parking in the regular 
parking lot behind the rectory and beside the Parish Centre.  

o Children are not permitted to leave the school grounds without the school’s permission.  
Therefore, students may not leave the school grounds to get picked up on 59th Avenue 
unless their parents have given a permission note to the school office. 

o Do not park in front of the gated Fire Lane near the Drop-Off Zone. 

Parking Lot Safety 

o There is a school zone in front of the school.  Please obey the posted speed of 30 
kilometers per hour.   

o Drive slowly through the parking lot – no faster than 15 kilometers per hour.  This is a 
one-way area – enter the school grounds through the entrance nearest the Church and 
leave through the Parish Centre exit. 
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o Use the cross walk in front of the rectory or the area at the top of the parking lot to 
cross over to the school.  Do not cross in the middle.  When the patrol students are on 
duty, follow their directions. 

o Use the paths beside the field or in front of the rectory to get to your car.  Do not walk 
behind the parked cars; drivers may be able to see you when they are backing out, but 
they can’t see the little kids.   

o The parking lot is one-way only. Drive slowly and carefully in the parking lot.  Please 
respect the Reserved and Handicap parking signs.  These spots are designated for school 
and rectory staff and people with Special Needs.  

Student Security 

The staff entrance and primary entrance doors are locked at all times.  Parents and visitors 
must enter by the front doors to allow office staff to monitor who enters and leaves the 
building.  Visitors to the school are asked to report to the office for a Visitor Tag.  If you are 
asking someone to pick-up your child(ren) who does not normally pick-up, please phone the 
teacher or the school office ahead of time to advise us of the person’s name.  We will question 
people on the playground or in the school that we do not recognize. 

Bicycles and Other Forms of Transportation 

Bicycles are to be walked onto school property - they may not be ridden past the entrance to 
the parking lot.  Once the bicycles have been parked, locked and school bags retrieved, children 
are to leave the bike area.  No other children are to be in this area.  We ask that students not 
bring skateboards to school.  

Electronic Devices 

Students are not permitted to bring electronic gaming, photography, or phone devices for use 
at school.  If such a device is brought to school for emergency communication or after school 
use it must remain in the student’s schoolbag in the “off” position.  Any electronic devices used 
without permission during school hours will be confiscated and will only be returned to the 
child’s parents. 

Pets on the Property 

Pets are not permitted on school property without permission from the school.  Service animals 
are permitted as needed. 

School Closures Due to Weather or Other Emergencies 
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The school website is your first and best source of information about school closures.  In the 
event of a closure due to snow, a decision will be made and posted on the school website by 
7am.  An email will also be sent to all families immediately after the information is posted 
online.  If you are on the road you may also tune in to CKNW 980AM.   

Fire, Earthquake, and Lockdown Drills 

Cloverdale Catholic School follows fire drill procedures as required by the Surrey Fire 
Department.  Fire Drills are held six times in each school year.  Expectations for these drills are 
given to all teachers and substitute teachers and are posted in the classrooms.  Three 
Earthquake Drills and three Lockdown Drills are also scheduled each year. 

Emergency Preparedness 

Cloverdale Catholic School staff and our Emergency Preparedness Committee have developed a 
detailed plan to help assure the safety and well-being of your children in the event of an 
earthquake or other emergency.  This plan includes responding to the Earthquake Early 
Warning System, training of staff and students in "duck and cover" and school "evacuation" 
procedures, hazard reduction and storage of supplies for first aid, search and rescue and long-
term care. 

In the event of an earthquake or other emergency requiring the closure of the school, the 
following procedures will be followed: 

1. No student will be dismissed from the school unless a parent, friend, relative or 
guardian designated by a parent comes and signs for him/her. 

2. No student will be allowed to leave with another person, even a relative or babysitter, 
unless we have written permission to that effect or that particular person is listed on the 
student's Emergency form.  These forms are kept in binders that will be carried out of 
the building when we evacuate.  This information is also included on the name-tags all 
students will be wearing once they have evacuated the school.  PLEASE KEEP US 
INFORMED OF ANY CHANGES IN EMERGENCY CARD INFORMATION. 

3. All parents or designated guardians who come for students must have them signed out 
at the office or at the alternative Student Release Station.  If the school building is 
considered unsafe, we will assign either the area bordering the Drop-off Zone or the 
Parish Centre as the alternative Student Release Station.  Signs will be posted if either of 
these alternative locations is being used. 
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We are prepared to care for children in the event of a critical situation, or if parents are not 
able to reach the school.  Unclaimed children will be kept at the school for up to 24 to 48 hours.  
Subsequent arrangements will be posted at the school.  In the case of a major earthquake or 
disaster, please: 

If you are able to offer assistance, come to the school and report to the Principal. 

o Do not call the school; we must have the lines open for emergency calls.  We will call 
you if your child or spouse has been injured.  We will not be able to call for emergency 
help or to advise you if the lines are busy with incoming calls. 

o Park away from the school; the school access route and street entrance must remain 
clear for emergency vehicles.  Signs will be posted. 

o Go to the Student Release Station (office or designated area) to pick up your child or any 
other child for whom you are assuming responsibility (parental permission required).   

o All adults taking a child from the school grounds will be required to sign the release 
form, stating among other things: 

a. The date and time of release;  
b. Where you intend to take the child;  
c. The apparent medical condition of the child at the time of his/her release. 

Please inform the people on your Emergency Form of the above information.  It is essential that 
we all cooperate in ensuring the safety of our children in the event of any emergency. 

Field Trips 

Fieldtrips and in-school presentations related to curriculum studies are seen as an integral 
component of a quality education.  

We rely upon the generosity of parent drivers for many of our field trips and we rent a bus 
when appropriate.  Parent drivers are required to have a Criminal Record Check and a Driver 
Authorization Form completed in order to be permitted to drive or supervise anyone other than 
their own child. 

Please be sure to return signed fieldtrip consent forms or your child will not be able to 
participate in a fieldtrip.  No student will miss out on field trip opportunities for financial 
reasons, so please let the teacher or principal know if your family cannot cover a field trip fee 
and arrangements will be made to cover the cost. 

The Society of the Catholic Independent Schools has provided an Excess Third Party Liability 
policy to cover privately owned vehicles. This policy with I.C.B.C. gives protection to each 
teacher, parent, or other volunteer (or their spouse) while driving their own vehicle in the 
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course of a school activity and with the authority or approval of the school board. Coverage of 
$10,000,000.00 is in excess of the limit specified on the Owner’s Certificate of Insurance. 

All field trips are guided by the policies and practices outlined in YouthSafe Outdoors: Off-side 
Experience Safety for BC Schools and CISVA Policy 409. 

Student Accident Insurance 

The Archdiocese purchases a policy on behalf of the students attending at the Catholic 
Independent Schools of the Vancouver Archdiocese that covers them against certain types of 
accident and injury.   

Volunteer Criminal Records Check 

All volunteers who have the opportunity to be alone with children are required to have Criminal 
Records Check (CRC) done by their local police detachment.  Getting a CRC is free, and simply 
requires that you spend a few minutes on line.  All parents who drive students in their vehicles 
will require a CRC.  CRC information is included in the annual Acceptance Package and the 
access code can be obtained from the school office. 

Water Testing Policy 

Cloverdale Catholic School conduct testing on it water for signs of lead or other toxic 
contaminants at least every two years in accordance with CISVA Policy 435. 

First Aid Renewal Policy 

The staff of CCS are regularly trained in basic first aid through certified professionals.   At least 
one member of the staff maintains Occupational First Aid certification at all times. 

Bus Safety 

Cloverdale Catholic School does not own a school bus, but periodically rents or borrows busses 
for field trips.  We are committed to safety whenever we use a bus.  When a private bus has 
been secured for transportation of students the teacher shall, before allowing students to enter 
the bus, confirm that the bus has a current safety inspection.  Once students are on board and 
prior to departure the teacher shall ensure that all students are made aware of the emergency 
exit locations an the emergency exit protocol. 

 

  


